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ADMINISTERING MEDICATION RECORD                                                                      Version 5 (April 2018)                                                                  
Medication MUST be in the original packaging and clearly labelled with the child’s name, the prescribed dosage and the medication’s use by date. 
Medication will not be administered without written authorisation from an authorised parent/guardian. 

Non prescribed medication can only be administered if accompanied by a letter from a Medical Practitioner detailing Practitioner’s name & signature, child’s name, date, name of medication, reason for medication, time to be given & dosage.

	Date:
	Child’s Full Name:

	Child’s DOB:
	Name of the medication to be administered:

	Dispensary Date:
	Use by date of medication:

	Reason for medication:


	Date of last dosage:                           Time of last dosage:

	Please ensure that all medication is removed from your child’s bag and given to your educator.

	Parent / Guardian Name:

Parent / Guardian Signature:


	Date:
	Dosage
	Time to be given
	Time last dosage was given
	Specific instructions (i.e. with food)
	Symptoms / Side effects

	
	
	
	
	
	


Educator use only – Details of administration

	Date
	Dosage
	Manner it was administered
	Specific time medication was given
	Administered by (Educators name / Signature)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Legislative Source

Regulation 92: Medication record; Regulation 93: Administration of medication: Regulation 94: Exception to 

Authorisation requirement – anaphylaxis or asthma emergency; Regulation 95: Procedure for administration of medication) 
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